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Vintech Pacific

Wine Technologies

Vintech Pacific Limited is New Zealand's leading provider of mobile production
technologies to the wine industry from our head office in Gisborne and regional
bases in Auckland, Napier, Blenheim and Cromwell.

We offer services across all aspects of the winemaking process with
technologies for clarification, extraction, stabilisation, filtration, low-and-no
alcohol wine, winery sanitation, winemaking ingredients and equipment sales.

As part of our program to upgrade Vintech
Pacific’s administrative procedures, we're

replacing paper forms with online forms
accessible from the company website.

These forms are pretty basic to begin with. The idea is to test and improve the
formats and procedures over time, with advice and input from everyone
concerned.
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The General Process

Here is how the system of online forms works in general...

1. The technician fills out the first section of the Job Log form on completion
of the job and then hands the form over to their Regional Manager; Brett in

the North Island or Christian in the South Island.

2. The Regional Manger fills out the second section of the form, confirming
and pricing the job, then hands the form over to Head Office in Gisborne

for invoicing.

3. On completion of step two above, the system allocates a job number and
sends a notification to the technician who completed the job, advising of

that number. This can then be recorded on the technician’s time sheet.

4. Head Office in Gisborne will use the information provided to invoice the

customer and to keep permanent records of the work done.
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Getting Started - Android

STEP 1: Create a Shortcut

4:2

s=muzms T get started, create a shortcut to the Job Log

7
25 vintechpacific.conz + (@ @

Forms page on the home screen of your phone or
tablet.

VintechPacific %"
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1. On your phone or tablet, go to

https://www.vintechpacific.co.nz/job-log-forms/

Vintech Pacific Wine Technicians

S, 2. At the top-right, tap the three vertical dots (circled
in red).
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3. On the slide-out menu, tap “Add to home screen”.
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https://www.vintechpacific.co.nz/job-log-forms/
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w218 ===z 4, Depending on your particular phone and browser,

) % vintechpacificconz + (@

you might see the following dialog box, which lets

you give the shortcut any name you like.

" n
Tap “Add".
Create shortcut
cee . S
e ) Forms | Vintech Pacific Limited
Cancel Add

prreetons a=uixe 9. You will now have a shortcut on your home screen

(circled in red).

6. Now any time you tap this shortcut, you'll be taken
directly to the Job Log Forms page, where you can

select the right form for your job.
Spozﬁy ASB Mobile
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Getting Started - Apple

STEP 1: Create a Shortcut

427 ==waze T get started, create a shortcut to the Job Log
0 % vintechpacificconz + (@ @

Forms page on the home screen of your phone or
tablet.

VintechPacific %"
WINE TECHNOLOGIES

7. Onyour iphone or ipad, go to

https://www.vintechpacific.co.nz/job-log-forms/

Vintech Pacific Wine Technicians
ONLY.

8. At the bottom of the screen, tap the share icon.

Add to Reading List

9. On the slide-out menu, tap “Add to home screen”.

Add Bookmark
Add to Favorites

Find on Page

o % B 8

Add to Home Screen
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10. Give the shortcut any name you like.

Tap “Add”.

-—'”—: Vintech Pacific

-
A http://vintechpacific.co.nz/job-

An icon will be added to your Home Screen so you can
quickly access this website.

44381 R 25%2
|-
11.  You will now have a shortcut on your home

screen (circled in red).

12. Now any time you tap this shortcut, you'll be

_ taken directly to the Job Log Forms page, where

you can select the right form for your job.
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Job Log Forms — Any Device

STEP 2: The Job Log Forms

421 w 279@ The Job Log Forms page is an area of the website
) % vintechpacificconz + @
meant for Vintech Pacific personnel only. Don't

VintechPacific % = ‘

share this link with others outside the company.

Tap on any of the links to access the form for your

\Job,LqQB)rms‘
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job.
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JOB LOG FORMS

Vintech Pacific Wine Technicians
ONLY.

« Benchtop Trial Job Log

JOB LOG FORMS
« Benchtop Trial Job Log ¢ CrOSSfIOW JOb Loq
» Crossflow Job Lo
GresslovahLog « MIPs Job Log
« MIPs Job Log
« Pasteuriser Job Log ° Pasteu riser Job LOQ
« RDV Job Log
e Reverse Nsmosis .loh | na [ RDV Job Loq

11 (@] 4
« Reverse Osmosis Job Log

« S.T.AR.SJoblog

OTHER FORMS

o Benchtop Trial Request

o Crossflow Cleaning Certificate

o General Work Docket

FILE UPLOADER

« File Uploader



https://www.vintechpacific.co.nz/benchtop_trial/
https://www.vintechpacific.co.nz/form_crossflow_job_log/
https://www.vintechpacific.co.nz/form_mips_job_log/
https://www.vintechpacific.co.nz/form_pasteuriser_job_log/
https://www.vintechpacific.co.nz/form_rdv_job_log/
https://www.vintechpacific.co.nz/form_reverseosmosis_job_log/
https://www.vintechpacific.co.nz/form_stars_job_log/
https://www.vintechpacific.co.nz/benchtop_trial_request
https://www.vintechpacific.co.nz/form_crossflow_cleaning_cert/
https://www.vintechpacific.co.nz/generalworkdocket/
https://www.vintechpacific.co.nz/file-uploader/
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Job Log Forms

We currently have the following online Job Log forms available for you to use...

« Benchtop Trial Job Log

o Crossflow Job Log

o MIPs Job Log

« Pasteuriser Job Log

« RDV Job Log

« Reverse Osmosis Job Log

« S.T.A.R.S Job Log

1. In each casg, fill in all the details you have available, but you will still be able
to proceed if you leave some fields blank.

The only mandatory fields are:
Crossflow Job Log Form
e INTEGRITY TEST - Here you must select either PASS or FAIL to proceed.

e WINE TYPE - Here you must indicate one of White Wine, Red Wine,
Charmat, Juice or Other to proceed.



https://www.vintechpacific.co.nz/benchtop_trial/
https://www.vintechpacific.co.nz/form_crossflow_job_log/
https://www.vintechpacific.co.nz/form_mips_job_log/
https://www.vintechpacific.co.nz/form_pasteuriser_job_log/
https://www.vintechpacific.co.nz/form_rdv_job_log/
https://www.vintechpacific.co.nz/form_reverseosmosis_job_log/
https://www.vintechpacific.co.nz/form_stars_job_log/
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Job Log Forms

2. At the bottom of each form you'll see “CLICK HERE to SAVE the above
completed form data for handover to MANAGER”
Once you enter some data, this link will activate and turn from grey to blue to
let you know.

Click this link.
CLICK HERE to SAVE the above completed form data for handover to

MANAGER
[PLEASE DO NOT CLICK THE “NEXT” BUTTON]

e NOTE: The layout of the Save & Handover link and the NEXT button are
a confusing and non-intuitive design. However, the app we're using for
these forms doesn’t allow us to improve this. In time, we hope to be
able to change this, but for now, just remember, click the text link, not
the NEXT button.

3. You will then be asked to enter the email address for your Regional Manager.
Unfortunately, we're not able to automatically fill in this field for you, but you
can copy and paste it from the instruction panel in the form, if you like.

4. Click the EMAIL the form for handover NOW button.

This sends a link to the form to your Regional Manager for him to check and
price, then hand over to the office for invoicing.

10
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Other Forms

There are currently two other forms available for your use.

o Benchtop Trial Request

o Crossflow Cleaning Certificate

o General Work Docket

The Benchtop Trial Request form enables a customer to request a Benchtop
Trial of MicroStar or MicroMips, or for you to request a trial on their behalf.

The Crossflow Cleaning Certificate is available for you to send to customers a
formal document certifying that the crossflow has been properly cleaned, which
cleaning cycle and the batch numbers of the chemicals and additives used
during cleaning.

The General Work Docket is for any work or charges that are not covered by the
Job Log Forms.

Check Sheets & File Uploader

For now, Check Sheets will remain paper based.

You can either hand these in to your Regional Manager on completion of the job,
as you do now, or if you prefer, photograph them with your phone and upload
the photo using the FILE UPLOADER on the Forms Menu page. This will email a
copy of the photo(s) to your Regional Manager.
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Contact Details

Our Admin Team
Please contact any of our team below if you have questions or suggestions.

Brett Barnes Christian Kuun

North Island Manager North Island Manager

E: brett@vintechpacific.co.nz E: christian@vintechpacific.co.nz
M: 021 410 498 M: 027 260 9052

Colin Ford Tanya Prosser

Business Development Administration Manager

E: colin@vintechpacific.co.nz E: office@vintechpacific.co.nz
M: 022 484 2810 T: 06 863 0024
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